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Ionoxenne o IoauTaKe erepanbHOro rocyIapcTBEHHOT0 GIOIKETHOrO 00pa3oBaTeJIbHOIO
yapexaenns Boicmero oopasoBanus «Cankt-IlerepGyprekas rocyaapersennas KOHCepBaTOpHs
umMenn H.A.Pmmckoro-KopcakoBa» B oTHOmMEHAR 00paboTKH MepCOHAIBLHBIX JAHHBIX

1. O6mue nooxeHns
1.1. ®enepampHOE roCymapcTBEHHOE GROMKETHOE 00pa3oBaTeNbHOE YUPEKIECHHE BBICIIErO

obpasoBanus «Caukr-IleTepSyprexas rocynapCTBEHHasl KOHCEpBAaTopus uMeHH H.A.Pumckoro-
Kopcaxosa» (mamee no tekcry - Koncepsaropus), Bemonnss TpeGoBanus ®enepanrbHOro 3aK0OHa OT
27.07.2006 Ne 152-®3 «O mepcoHAIBHEIX JAHHBIXY ¥ HA OCHOBAHHM Pexomennanuit Pockomuansopa
TI0 COCTABJICHMIO NOKYMEHTa, OIPEAEIMIOMEr0 IMOJMTHKY OIEpaTopa B OTHONICHHH obpabotku
TIEpCOHATBPHBIX NaHHBIX, B IIOPSIKE, YCTaHOBICHHOM DeleparbHEM 3aK0HOM No 152-@3, mybnuxyer B
CBOOOZHOM JocTyme (UlyTeM pasMemieHHs Ha OdHUHMATEHOM CaiiTe) HACTOSIIYIO IIOJMTHKY B
OTHOIIEHHH 00pabOTKM MePCOHATBHBIX NAHHKIX M CBEICHHS O pean3yeMeIX TpeOOBaHMIX K 3aIquTe
IIepCOHATIPHBIX NaHHBIX (anee - [TonuTuka).

1.2. OcHOBHEIE MOHSTHS.

1.2.1. TlepcoHansHBIe maHHBIE — MOGAS HHQOpMAIHS, OTHOCAMASCS K IPSMO HJIH KOCBEHHO
OIPEACTCHHOMY HIIA ONpEeNenieMoMy QHU3MIecKOMy JIUIY - CyOBEeKTy IEPCOHATBHBIX JaHHBIX.

1.2.2. Oneparop mepcoHaTBHBIX NAHHEIX - OpraHu3alys, CaMOCTOSTEIBHO MM COBMECTHO C
APYTHMH JINLaMH OPraHU3YIOIas MK OCYINECTBIIAFOMA 00paboTKy IIepCOHANBHBIX JAHHbIX, a TAKKe
OIpPEACIAOMAs el 0OpaboTKM NepPCOHANBHBEIX JAHHBIX, COCTAB IEPCOHANBHBIX JAHHBIX,
HoAnexamux o6paboTke, KeHCTBUS U OICpalkH, COBEPIIAEMBIE C IEPCOHAIBHBIMH JTAHHBIM.

OnepatopoM  sBnsercs (bemepampHOE rocynmapcTBeHHOE  GIOIKETHOE obpasoBarenbHOe

YHpeXKICHHE BBICIIETO 06pasoBanus «CankT-TleTepGyprekas TOCyJapCTBEHHAs KOHCEPBATOPHS HMEHH
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H.A Pumckoro-KopcakoBay, opammaeckuii agpec: 190000, r. Cankr-IlerepOypr, Tearpanbras mi.,
I. 3, marep A.

1.2.3. O6pa6oTka mepcOHANBHEIX NaHHEIX — moboe AelCTBHE, omepauys HIH COBOKYIIHOCTh
ACHCTBHH, OlepalMii C IEepCOHATLHEIMHM JAHHBIMH, COBEpIIAEMBIX C HCIIOIBE30BAHUEM CPEICTB
aBTOMATH3allMK WK Oe3 uX HCIomb3oBaHms. O6paGoTKa MepCOHATBHBIX JAHHBIX BKIIOYAET B CeOs:
cOop, 3amKCh, CHCTEMATH3ALMIO, HAKOIUIEHHE, XpaHeHHe, YTOYHEHHe, OGHOBICHHE HIA H3MCHEHHE,
U3BJICYCHHC,  HCIONB30BAHME,  Ilepelady,  pPaclpoCTpaHEHHe,  NPEIOCTaBIEHHE,  IOCTYIL
obe3/arBanue, GIOKHPOBaHKE, YIATCHHE, YHHITOKEHHE.

1.2.4. BnoKHWpoBaHWEe NEPCOHANBHBIX JAHHBIX — BpEMEHHOE IIpeKpameHne o06paboTku
IICPCOHAPHBIX NaHHBIX (32 HCKIIOYEHHEM CIydaeB, €CTH oOpaboTka HeoGXomuMma I YTOYHEHHUS
NEePCOHATBHBIX TAHHEBIX).

1.2.5. YHHYTOXEHHE NMepCOHATbHBIX NAHHBIX — JEHCTBHS, B Pe3yIbTaTe KOTOPHIX CTAHOBHUTCS
HCBOSMOXHBIM BOCCTAHOBHTB COJNEPXAHHE MEPCOHATBHBIX JAHHBX B HH(OPMALMOHHOM CHCTeMe
ICPCOHATPHBIX NAHHBIX H (WIH) B pe3ylbTare KOTOPBHIX YHHYTOXKAOTCH MaTepHaIbHbIE HOCHTEIN
IIE€PCOHATBHBIX JaHHBIX.

1.2.6. MHpopManuonHas CHCTeMa ITePCOHAIBHBIX JAHHBIX — COBOKYIIHOCTb COJNEPXKAIIUXCS B
0azax NaHHBIX MEPCOHANBHBIX MAHHBIX M obecreYnBaOmuUX HX 06paboTKy HH(MDOPMALHOHHEIX
TEXHOJIOTHH U TEXHUIECKHUX CPEICTB.

1.3. CyOBeKTsl NepCOHANBHBIX NAHHBIX HMEOT OpaBO Ha MOJHYI0 HHGOPMAIMIO O
TCpCOHATLHBIX NAHHEIX M MX 00pabOTKe, HOCTYI K CBOMM MEPCOHANBHEIM JAHHEIM, IIPENOCTABIIEHHE
CBEJICHUH O HAIMYHH [EPCOHATBHBIX JAHHBIX B IOCTYIHOH (opMme.

1.4. KoncepBaTopus mMeeT paBo BHOCHTD H3MEHEHHS B Hacrosmyso Ilonutuxy. IIpu BHECeHHH
MSMCHEHHUH B 3aronoBke [TONMTHKE yKaskBaeTcs naTa MOCeqHEro obHOBNEeHMs penakumuy. Hosas
penakuus IlonMTHKM BCTYmaeT B CHIy ¢ MOMEHTa ee pa3MelIeHHsd Ha cafTe, €CIM HHOe He
IIPETyCMOTPEHO HOBOM penakuueit [TomuTuky.

1.5. Bce ykasanHele B HacTosmeM AOKYMEHTE CBEIECHMS OCHOBAHBI Ha TPEeOGOBAHHUSX
®enepanbHOro 3akoHa or 27.07.2006 Ne 152-®3 «O IIEPCOHAIBHBIX NAHHBIXY», MOI3aKOHHBIX
HOpPMATHBHBIX aKTOB, «IIONOXEHHS O 3aliuTe MepCOHATBHBIX NAHHEIX paboTHHKOB (enepatbHOro
TOCYNapCTBEHHOrO  GIOKETHOTO  06pa3oBaTELHOTO YIPEXICHHUSA BBICIIETO HPOGECCHOHAIBHOIO
obpa3oBanus «Canxkr-IletepGyprekas TOCYyNapCTBEHHAs KOHCEPBATOPHS (aKageMHs) MMeHH
H.A.Pumckoro-KopcakoBay, «Ilonoxenus o 3allliTe MNEPCOHANBHBIX NAaHHBIX O6ydaromuxcs
(YHammxcs, CTyHeHTOB, ciymarenei, aClIHpaHTOB, AaCCHCTEHTOB-CTXEPOB, JOKTOPAHTOB W
abHTYpHeHTOB) (enepansHOro TOCYNapCTBEHHOTO GIOKETHOrO0 06pa3oBaTELHOrO YUPEXKIACHHL
BBICIICTO  NPOQECCHOHATBHOTO  06pa3oBaHUS «Cankr-IlerepOyprekas roCylapCTBeHHAs

KOHCEpBATOpUS (aKameMus) HMEHH H.A Pumckoro-Kopcakosay, YTBEPXACHHBIX IIPHKA30M II0
0bmuM Borpocam ot 03.09.2013 No 437.



2. Iles c60pa mepCOHANLHBIX JAHHBIX

2.1. Koncepparopus o0OpabarTbBaeT IIepCOHAIBHEIE JAHHEIE COTPYIHHKOB, COOMIONas
TpeOOBaHHA 3aKOHA M MCKIIOYHTENBHO B MEIAX TPYAOYCTPOHMCTBA, OGOPMIEHHS TPYIOBBIX
OTHOIICHHH, IIONYYEeHHs COTPYIHHKAMM OOpa3sOBaHHS ¥ IPOIBIKEHHS IO CIyX0e, KOHTpONII
KOJIMYECTBA M KAdeCTBAa BBIOIOJNHIEMOH paboThl, obecredeHHs O€30HaCHOCTH COTPYIHHKOB H
COXPaHHOCTH UMYIIECTBA.

2.2. Koncepsaropus 00pabaThIBaeT NepCOHATBHBIE JAHHBIE OOYYarOMUXCS (MX 3aKOHHBIX
IpecTaBuTeNel), coOmonas TpeOOBaHMsS 3aKOHA M MCKIIOYHTENLHO B IEISX BBIIOJHEHUS
TpeOOBaHMH K OpraHW3alMH OOpa3OBATENBHOTO TPONECCA, CONCHCTBHS OOYYAIOMAMCS B
TPYAOYCTPOHCTBE, oObecnedeHns 6e30IacHOCTH 06y JarOIUXCS H COXPAHHOCTH HMYINECTBA.

2.3. JroGBle CBENIEHHS IMIHOTO XapakTepa (O CYIHMOCTH, COCTOSHHN 3JI0POBBS, COCTABE CEMBH,
HaJIM9H HECOBCPIICHHOIETHHX JeTel W MXXIMBEHIEB U T. II.) KoHcepBaTopus o6pabaTsBaeT TOIBKO
ML NeNed TPYAOBBIX WM IPaXKJAHCKUX OTHOIIEHHH M IpEeJOCTABICHHS rpaxkaaHaMm rapaHTAd u

KOMHCHC&HHﬁ, ITOJIOXKE€HHBIX 110 3aKOHY H JIOKAJILHBIM HOPMAaTHBHBIM aKTaM KOHCCpB&TOpI/HfI.

3. IlpaBoBbie 0CHOBaHHAS 06PaGOTKH IIEPCOHAIBHDIX JAHHBIX

Koncepsaropus 06pabaTsBaeT nepcoHaNBHbIE TaHHBIE COTPYIHHKOB B COOTBETCTBUU:
- ¢ Tpynoesmv komekcom Poccuiickoit ®enepanuuy, IpYTUMH  (QeNepabHEIMH 3aKOHAMH WU
TI0/3aKOHHBIMH HOPMAaTUBHBEIMHU aKTaMH, COAEPKAIMMH HOPMBL TPYAOBOTO IIPaBa;
- YcraBoM;
- TPYAOBBIMH NIOrOBOpaMH, IOTOBOpPaMH O MAaTePHANbHOX OTBETCTBEHHOCTH, YYeHHIECKHMH
AOroBOpaMH, KOTOpbIe KoHCepBaTOpHS 3aKI09aET ¢ pabOTHHKAMY,
- 3adBJICHHEM Ha 06paboTKy epCOHANBHEIX JAHHEIX;
- ®enepanbHBEM 3aKk0oHOM «O6 obpazoBanuu B Poccuiickoi ®enepanmm» ot 29.12.2012 Ne 273-03;

- YCIOBHAIMHU TPaXIaHCKO-IIPAaBOBRIX JOT OBOPOB H IIp.

4. O6bem B KaTeropuu 06paGaTHIBAEMBIX IEPCOHATEHBIX AAHHBIX, KATErOPHH Cy0bEKTOB
HePCOHAILHBIX JAHHBIX

4.1. Komncepparopuss 06pabaTsBaer NEPCOHATBHbIE JaHHBIE CIEAYIOIMHX CYOBEKTOB
[IEPCOHATBHBIX JaHHBIX:
- PabOTHHKOB, OBIBIIMX paGOTHHKOB, KAHIHATOB HA 3aMEIICHHAE BAKAHTHEIX JOJDKHOCTEH, a Takke
POINCTBEHHHKOB pabOTHHKOB;
- KOHTPAareHTOB — QU3MYECKUX JIHII;
- IPE/ICTABATENEH MM PAGOTHAKOB, KITUEHTOB M KOHTPATEHTOB — IOPHINYECKUX JIHII;

- I'paXXZ1a", BbOTOJTHSFOIIUX pa60Ty II0 IrpaXIaHCKHUM A0roBOpaMm;
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- ofygaromuxcs (ydamuxcs, CTYOEHTOB, CiylIareled, acHHpPaHTOB, AacCCHCTEHTOB-CTAXEPOB,
JOKTOPAHTOB ¥ aDUTYPHEHTOB), UX 3aKOHHBIX IIPEICTaBUTEICH.

4.2. KoHcepBaropus oOpabarbBaeT mOOBIE NEPCOHAIBHBIE JaHHbIE CYOBEKTOB B IENAX
TPYAOBBIX H TpPaXJaHCKMX OTHOINeHMH. MckmodeHuwe: NepCOHANbHBIE [aHHBIE CHEIMATBHBIX
KaTeropui:

- 0 COCTOSIHMHM 3[J0POBBSI, KOTJa 3TO HE CBS3aHO C BEIIOJIHEHHEM paboOTEI;
- PacoBO¥ ¥ HaIlMOHATHHOM IPUHAITEKHOCTH;

- IOJIMTHYECKUX B3TJIIIAX;

- PEMIHO3HBIX WK GHIOCODCKUX YOEKISHHAX;

- HHTUMHOW ¥ YaCTHOH >KH3HH,

- CYIMMOCTH.

4.2.1. KondunennmuaneHas uHbOpMamus o6 obydaromuxcs (AX 3aKOHHBEIX HpEACTAaBHTEIIX),

paboTHHKaX U OBIBIIMX pabOTHHKAX:

- haMmTHs, HIMS, OTYECTBO;

- II0J1, BO3pPAcCT;

- MECTO U J1aTa POXKICHHS;

- IAaCIIOPTHBIE JaHHEIE;

- [IpEC PETUCTPAIMH [I0 MECTY JKHTEILCTBA H afpec HaKTHIECKOTO IMPOKHBAHHU,

- THH;

- HOMep TenedoHa, anpec 3MeKTPOHHOM IOYTE,

- CTPax0BO€ CBUAETEIBCTBO FOCYIaPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHHS,

- JaHHBIE TOKYMEHTOB 00 06pa3oBaHuy, KBamu(uKauu, TpohecCHOHAIBLHON IOATOTOBKE, CBEIEHHS 0
NOBBIICHAY KBAIM(UKAUWA, CBENCHHS 00 Y4eHOM CTENeHH, YUeHBIX H IOYeTHBIX 3BAHUAX, 00
HMEIOIIMXCA Harpanax;

- OTHOIIEHHE K BOMHCKOM 00S3aHHOCTH;

- CBE[ICHUS O TPYNOBOM CTaxe, IPEIBIIYIIIX MeCTax paboThl, JOX0JaxX ¢ IPeIbLIyIIHX MECT pPabOThI;
- CBCICHMS O JOXONaX, HH(OPMALHs O IpHEME, NEPEBOAE, YBOJIHHEHHM M HHBIX COOBITHSX,
OTHOCAIIHNXCA K TPYNOBOH AesTebHOCTH B CaHKT-IleTep6ypreKoii rocyqapcTBeHHOM KOHCEPBATOPHE;
- CBEJICHHA O NENIOBBIX M HHBIX JINYHBIX Ka9eCTBAX, HOCSIIIX OLEHOYHBIH XapaKTep;

- JAHHBIC O 310POBbE (MHBAIMIHOCTH), MPOXOXICHWH MEJUITMHCKAX OCMOTPOB, BpayeOHBIX

KOMMCCHIH.
- CONMATbHBIC FAPAHTHH U JII'OTHI K OCHOBAHHUS [UIS HUX,

4.2.2. KonuneHnuansaas HHQOPMAIAS 0 CeMEHHOM [OJIOKEHHH o6ydaromuxcs, COTpyJHEKOB
U WICHAX UX CeMeil:

- O HUTHYIWH JIeTeH U WOXIWBCHIIEB,

- COCTOSTHUH 3O0POBbS WICHOB CEMBH,



- He00XOJMMOCTH yX0J1a 33 OOJBHEIM WIEHOM CEMBH;
- YCHIHOBJIEHHH U YIOUEPEHUH;
- MHBIX (paKkTax, Ha OCHOBAaHMHM KOTOPHIX 00YJarOmKMMCs i paOOTHHKAM 110 3aKOHY U JIOKQIbHBIM aKTaM

KOHCCpB&TOpHI/I JIOJDKHBI OBITH IIPEAOCTABJICHBI FApAaHTHHA U KOMIICHCAI[HH.

5. 3amuTa nepcoHANBHBIX JAHHBIX

5.1. KoHnceparopust Kak omepatop oGecHeYMBaeT 3alllUTy O6paGaTHIBAEMBIX MEPCOHATBHBIX
JaHHBIX OT HECAaHKIIMOHMPOBAHHOIO JOCTYNA U pasIjIalleHHs, HEMPAaBOMEPHOIO HUCIIOIB30BAHMS MU
YTpaTel B COOTBETCTBHH C TpeOOBaHHAMH 3aKOHa O MEPCOHATBHBIX NaHHEX. B KoHcepsatopuu
OpraHuM30BaHa CHCTEMa KOH(HICHIHAILHOTO NeNonpou3BoacTea. CucTeMa oOecIeurBaeT CO3LaHHe,
ABH)KCHHE M XPaHEHHE NOKYMEHTOB IO JIMYHOMY COCTaBy M HHBIX JIOKYMEHTOB, COJEPKAIIMX
IEpPCOHANBHEIE JaHHbIE, TAaKUM 00pa3oM, YTOOHI HCKIIOUMTE HECAHKIMOHHPOBAHHOE HCIIOIB30BAHIE
aTHX cBemeHu#. OO6paboTka ﬁepconanbﬁmx JAaHHBIX BEIETCS C MCIOIB30BaHHEM CpPEICTB
aBTOMAaTH3aIlHH.

5.2. locTyn K mepcoHATBHBIM JaHHBIM B KOHCEpPBATOPHH HMEIOT TONBKO Te CIELHAIUCTEI, KOMY
3TO HEOOXOAMMO I MCIIOIHEHHS JOKHOCTHBIX 00S3aHHOCTEIH.

5.3. B cooTBercTBHH ¢ TpPeOOBAHHSMH HOPMATHBHBIX JOKYMEHTOB OnepatopoM co3naHa
CHCTEMa 3alIATHI NICPCOHAIBHBIX NaHHBIX, COCTOSAMAs W3 IOACHCTEM IPAaBOBOM, OPraHM3aIMOHHOMN 1
TEXHUYIECKOH 3aIHTHI.

53.1. IloacucreMa mpaBOBOM 3aIMUTHI NPEICTABIAET cOOOH  KOMIUIEKC NIPaBOBEIX,
OpraHHM3alHOHHO-PACIIOPANMTENBHEIX H HOPMATHBHBIX JOKYMEHTOB, OOECIEUMBAIOMMX CO3IAHHE,
(yHKIMOHEpPOBAHNE U COBEPINEHCTBOBAHAE CHCTEMBI 3aIATEL IEPCOHATBHBIX JaHHBIX.

5.3.2. TloxcucTeMa OpraHW3aMOHHOM 3aIATHI BKIIOYAET B CeBs OpraHM3alliI0 CTPYKTYPhI
YUPaBICHAA CHCTCMa 3aIIMTHl NEPCOHANBHBIX NAHHBIX, Pa3peIUTENbHOM CHCTEMBI, 3aIluThl
HH(OPMALEH IIPH PaGOTe ¢ COTPYIHHKAMH, 06y IAFOITMMHACS H CTOPOHHUMH JIHI[AMH.

5.3.3. IlomcucTeMa TeXHWYECKOM 3aIIMTHl BKIIOYAET B Ce0S  KOMILIEKC TEXHUYECCKUX,
TPOTPAMMHEIX, IIPOTPAMMHO-aNNaPATHEIX CPEACTB, O00ECHeYIMBAIOMMX 3aIIUTY I[E€pPCOHATHHEIX
JAHHBIX.

5.4. OCHOBHBIMM Mepamyl 3aIIUTHI IIEPCOHAIBHBIX NaHHBIX, HCTIONB3yeMbIME KoHcepBatopuei,
ABIISIFOTCS:

5.4.1. HasHagenue mnpukazom PEKTOPOM JIHL, OTBETCTBEHHBIX 3a 00pabOTKy MEpCOHATBHBIX
AGHHBIX, KOTOPBIE OCYIIECTBJISIOT OPraHH3AMIO 06paGOTKH MepCOHANBHBIX JAHHBIX, obydeHHe u
MHCTPYKTAX, BHYTPEHHAH KOHTPOIIb 32 COOIONECHHEM yUPEKIEHHEM | €r0 paGOTHHKAME TpeboBaHmi

K 3aIlTATE NEPCOHAIIBHBIX JaHHBIX.



5.4.2. Onpezenenne akTyalbHBIX YTPo3 0€30MaCHOCTH PH 00paboTKe MEPCOHANBHEIX JAHHEIX B
MHQOPMAHOHHON CHCTEME IEPCOHATBHBIX JAHHBEIX M Pa3pabOTKa MEp M MEPOIPHATHH IO 3alluTe
[EPCOHAIBHBIX JaHHBIX.

5.4.3. Pa3paboTka DOTHTUKY B OTHOIIEHHH 00PabOTKH IEPCOHAIBHBIX JaHHBIX.

5.4.4. VcraHOBNEGHME @paBWI JOCTYIAa K IIEPCOHAIBHEIM [aHHEIM, O0OpabaThlBacMbIM B
MH(QOPMANMOHHON CHCTEME IePCOHATBHEIX JAHHBIX, a TAKXKE 06ecIedeHre PerucTPalliy M YIeTa BeexX
JeHCTBHM, COBEPIIAEMBIX C IIEPCOHATPHBIME JaHHBIMA B MH(QOPMAILIMOHHOM CHCTEME IEPCOHATBHBIX
JaHHBIX. YCTaHOBJICHHE HHIVBHIYaIbHBIX Mapojiell NOCTyma COTPYJHHKOB B HH(OPMAIMOHHYIO
CHCTEMY B COOTBETCTBUH C HX IPOU3BOJCTBEHHBIMH OOSI3aHHOCTSIMH.

5.4.5. CeprupuuupoBaHHOE aHTHBHPYCHOE IPOIPAMMHOE OOECIEYEHHE C PETYIIAPHO
OOHOBIIEMBIMHE Ga3amH.

5.4.6. Cobmoznenne ycnoBHi, OGECIEYMBAIOIIMX COXPAHHOCTh IIE€PCOHATBHBIX [AHHBIX K
HCKIIOYAIONIHX HECAHKIIMOHMPOBAHHBIN K HAM JOCTYIL.

5.4.7. ObHapyxeHHe (aKTOB HECAHKIHOHHPOBAHHOTO JOCTYNA K IIEPCOHATBHBIM IAHHEIM H
IIPUHSITHE MED.

5.4.8. BoccTaHOBNEHHE MEPCOHATBHBIX NAHHBIX, MOTM(HIMPOBAHHBIX WIH YHUYTOXEHHBIX
BCJIEACTBUE HECAHKIIMOHMPOBAHHOTO JOCTYIA K HIM.

5.4.9. O6yuenne pabOTHHKOB, HEMOCPEACTBEHHO OCYINECTBIISIOIHAX 00paboTKy IMepCOHATBHEIX
AaHHBIX, O3HAKOMIECHME C IIOJOXCHUAMH 3aKOHOJATeNbCcTBa PD 0 mepCOHATBHBIX IAaHHBIX, B TOM
9HCIIE ¢ TPEOOBAHHAMY K 3aIIUTe NIEPCOHATBHBIX NAHHBIX, TOKYMEHTAMH, ONPENE/IIOIIAME IIOJIUTHKY
KoHcepsatopru B 0THOIIEHHH 06paGOTKM IIEPCOHATBHBIX JAHHBIX, TOKATHHBIME AKTAMH L0 BOIIpOCaM
06pabOTKK TepCOHANIBHBIX NAHHBIX. IlepedeHb HOIDKHOCTEH COTPYJHHKOB, IOJYYaOmMUX XOCTYI K
[ICpCOHALHEIM  IaHHBIM, ~OIpENeNsIeTcs npukasoM pekropa KorcepBaropuu. OHH IIPOXOZST
MHCTPYKTaX, B IIPOLIECCE KOTOPOro oOydaroTcs MeTomaM H cmocobam 6e3omacHo# 06paGoTKE
NIePCOHAPHBIX AAaHHBIX. [IpaBa, 06S3aHHOCTH H OTBETCTBEHHOCTH COTPYIHHKOB, obpabaThIBaroImmix
NCPCOHANBHEIE NaHHBIe B KoHCepBaTopmu, 3aKpelULIOTCS B MX TPYNOBBIX JOroBopax. OHM JaroT
OTHENBHOE MHCBMEHHOE OOS3aTeNBCTBO O HEPA3ITIAIEHWH KOHOHICHIMATHHBIX CBEICHHH, B T.4.
ocne yBONBHEHHMS WX u3 KoHcepsaropum. 3a Hapymenwe mpaBul 06paGOTKH u XPaHECHHUS

NCPpCOHAIIPHBIX JAaHHBIX, CTABIMHX MM M3BECTHBIM IIO pa60Te, COTPYOHHUKH IIPHUBJIEKAIOTCA K

lIPICIIHHJIPIHapHOﬁ OTBCTCTBECHHOCTH BILJIOTH 10 YBOJIHEHHS.

5.4.10. OcymecTBeHre BHYTPEHHETO KOHTPOJIA U ayIuTa.

6. Ilopsixox u yc10BHs: 06paGoTKH NepPCOHATLHBIX TAHHBIX
6.1. Bce mepcoHanbHEIe HaHHEBIE KoHcepBaTopus momydaeT TONbKO y Cy6BEKTa MepCOHAIBHEIX

IaHHBIX. B cliy4dae, Korma IEPCOHATIBPHBIE NAHHBIE MOXKHO MOTY9HTE TOJBKO y TPETBHHX JIUI[, 3TO

ACNACTCA HCKIFOYHTENIFHO C IIHCHbMEHHOT'O COIJIACHS CY6’beKTa.
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6.2. B ciyuasx, mpexycMoTpeHHBIX 3akoHoM, KoBcepBaTopus obpabarbIBaeT mepcoHAIbHbIE
JaHHBIE 0€3 CIEeNHATbHOrO COINACHS HA TO CyOBEKTA IEPCOHANBHEIX NAHHBIX. B OCTAIBHEIX
curyanusX KoHcepsatopus mnpemtaraer cyGbekTy OGOPMHTB IEpCOHATBHOE | KOHKpETHOE
IMCEMEHHOE COrnacHe Ha 00paboTKy NMepcoHANbHBIX HaHHEX. KoHcepBaTopHs cooGmaer CyOBEKTy 0
LeIIX, TPENMOoaraéMbIX MCTOYHMKAX M CIHOCO0ax MOyYeHMs NEPCOHATBHBIX NAHHBIX, XapaKTepe
TIOATEXKAMKX TIOTYUCHHIO NIEPCOHATBHBIX NaHHBIX, IEPEIHEe NeHCTBHI C HEPCOHATLHBIME JaHHBIMH,
CPOKE, B TEYCHHE KOTOPOTO NEHCTBYET COINACHE, W NOPSAKE €r0 OT3HIBA, a TAKKE O MOCIENCTBHIX
OTKa3a CyObeKTa JaTh IMMCEMEHHOE COIJIACHE Ha HX norygeHre. CyObeKT NMepCOHaNbHBIX NaHHBIX
MOJXET B 060 MOMEHT OTO3BATh CBOE COIVIACHE Ha 0GPaGOTKY CBENEHMIL.

6.3. KoHcepBaTOpHs XpaHHT INepCOHAIBHEIE NaHHEE B paMKax KOHQHIEHIMAILHOTO
ACTIONPOU3BOJCTBA B IIOPSAMIKE, HCKIFOYAIOMEM MX YTPaTy MU HEMPaBOMEPHOE HCIIOIb30BaHME.

6.3.1. IlepcoHanbHEIE HaHHEIE CyOBEKTOB MOTYT OBITh IIONY9E€HEI, IIPOXOIUTH JATLHEHIIYIO
00paboTKy ¥ IepeaBaThCs Ha XpaHEHHeE KaK Ha OyMaXHBIX HOCHTEIISX, TAK U B STEKTPOHHOM BHIE.

6.3.2. ITlepcoHalbHEIE NaHHEIE, 3aUKCHPOBAaHHEIE Ha OGYMaXHBIX HOCHTENLIX, XpaHATCS B
3aMMpaeMbIX MmKagax 1THOO0 B 3aNHMpacMBIX MOMEIIEHHIX C OrpaHWYCHHEIM IIPaBOM JOCTYIIA.
ITepconanbHble naHHEbIe CyGBEKTOB, 0OPAGATEIBAEMEIE C HCIIOTb30BAHMEM CPEACTB aBTOMATH3al[iH B
Pa3HBIX LEJISX, XPAaHATCS B Pa3HBIX MAKax.

6.3.3. He nomyckaercs xpanemwe u pasMEIEHne NOKYMEHTOB, COAEPXKAIIUX HEPCOHATIbHBIE
AGHHBIC, B OTKPBITBIX SJIEKTPOHHBIX KaTanorax ((haiioo6MeHHIKax).

6.3.4. XpaHeHHEe NEpPCOHANBHBIX NAHHBIX B dopme, mosBomsomell ompenenuTh CyGBEKTa
TICpCOHABHBIX NAHHBIX, OCYMIECTBIISETCS HE JOJbIIE, 9€M 3TOTO TPEGYIOT HEeNH HX 06paboTku, u 0HK
TIOZVIENAT YHHITOXKEHHIO 10 JOCTIKCHHH Lejledt 06paGoTKY MiH B CiIy4ae yTpaTbl HEOOXOJHMOCTH B
HX JOCTH)KEHHH.

6.4. KoHcepBatopus mnepenaer IEPCOHAILHBIE [aHHEIE B IOPAAKE, YCTAHOBIEHHOM
3aKoHOMaTeNbCTBOM. [lepconanbHble naHHbIe IepearoTCs TOMBKO ¢ MHCHMEHHOTO COMTACHS cyObekra,

3a HCKIIIOYEHHEM CJIy4JacnB, IIPEAYCMOTPEBHBIX 3aKOHOM.

7. AKTyanusanusi, HcOpaBJieHne, yialeHne 0 YHHYTOXXeHHE EPCOHAIBHBIX JaHHBIX. OTBETHI Ha
3a0POCHI Cy0BEKTOB Ha XOCTYN K HEPCOHATHHBIM AAHHBIM
7.1. KoHcepBaTopus ipu o6palmeHdy WM 110 3aIpocy CyOBeKTa MepCOHANBHBIX NaHHEIX THOO
CT0 PEACTABUTENLH, a TaloKe 110 3anpocy PockoMEamzopa 6roxupyer HeNpaBOMepHO 00pabaTsiBaeMbIe
TICPCOHATBHBIC NAHHBIE 3TOTO CYOBEKTa C MOMEHTA OGPAINECHHS M HOJy4eHHs 3alpoca Ha IIEPHON
IIPOBEPKH.
7.2. KOHCEPBAaTOpHA Ha OCHOBAaHHH CBE[ICHMH, NPEICTABNEHHBIX CYOBLEKTOM MePCOHATBHBIX

HJaHHBIX HJIM €ro npeacraBuTeneM Imbo POCKOMH&I[SOPOM, HAIIA HHBIX HCO6XOI[I/IMBIX AOKYMEHTOB
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YIOHHACT NEPCOHATBHBIE [aHHBIE B TEUCHHE CEMH paGoumx el co THS TIPENCTABICHHS TAaKUX
CBEICHUIM.

7.3. B ciydae BrIABICHAS HETpaBOMEPHOA 00paboTKU EPCOHATBHBIX JaHHbIX Koncepaaropus s
CPOK, HE TpEBBINAIONMA Tpex pabounx nHeH, mpekpamaer HEMPaBOMEPHYIO  00paboTKy
NEPCOHATBHBIX JaHHBIX.

74. B ciydae mOCTHXKEHHS IelH 00pabOTKH HEPCOHANBHBIX JAHHBIX Koncepparopus
IpeKkpamaeT o6paboTKy NepCOHATBHBIX NAHHBIX H YHHYTOXAET NEPCOHAIbHBIE JaHHEIE B CPOK, He
TPEBBIIAIOMME TPHANATH OHEH C JAThl NOCTHKEHHS ILEIId 00pabOTKH HEPCOHANBHBIX NAHHBIX.
Hcxmouenwns:

- [ICPCOHATRHBIC NAHHBIE JOJDKHBI XPAHHTHCS JUIATENHHOE BPEMS B cuiy TpebOBaHHH HOPMATHBHBIX
IIPaBOBBIX aKTOB;
- KaHIIIJAT Ha paboTy JKeJaeT OCTaThCs B KAXPOBOM pesepee.

YHUYTOXEHHE NOKyMEHTOB (HocHuTeNEH), ComepkANTHX IIepPCOHATLHEIE JaHHBIE, ITPOM3BOIUTCS
IyTeM COXOKCHHS, ApOONeHHs (M3MENbYEeHHS), XUMHYIECKOro Pa3JIOKEHHUS, IIPEBPAIlCHUS B
bechopmerHyI0 Maccy wim HOpOmoK. JIng yHHYTOXEHHS GyMasKHBIX JOKYMEHTOB [IOITyCKaeTcs
IpUMEHEHHe mpenepa. IlepconanbHble ManHbIe Ha SNCKTPOHHBIX HOCHTENSX YHHYTOXAIOTCH ITyTEM
CTHpaHWA WM (DOPMATHPOBAHHI HOCHTENSL. MDakT YHHYTOXEHHUS IEPCOHATBHEIX IaHHBIX
TIOATBEPKIAETCS TOKYMEHTAIBHO aKTOM 00 YHHYTOXEHHH HOCHTENEH.

7.5. B cmydyae or3eBa cyGmekTom II€PCOHANBHBIX JNAHHBIX COIIACHS Ha 06paboTKy ero
TIpCOHATBHBIX NaHHBIX KoHcepBaTopust mpekpamaer mx 06paboTKy B CPOK, He MpeBEIAIOIIIL
TPUALATH THEH C JAThI IOCTYILICHUS OT3hIBA.

7.6. CyGbexT uMeeT IpaBo Ha JOCTYI K ero IICPCOHAIBHBIM TAHHBIM U CIIEIYIOINNAM CBEICHUSIM:
- IOATBEPIXKIEHHE (haKTa 06PaGOTKY IePCOHATBHEIX JAHHEIX Korcepsaropuei;

- IIpaBOBBIC OCHOBAHHA M e/ 06pabOTKH HEpPCOHATBHBIX JaHHBIX;

- [/ ¥ IPUMEHSIEMBIE CIIOCOOBI 06PaGOTKY IIEPCOHATBHEIX JaHHBIX;

- HalMCHOBAHHC M MECTO HaxoxueHus KoHceppaTopmm kax OmepaTopa, CBEIEHHA O JHIax (3a
HCKIIOICHIEM paboTHIKOB KoHcepBatopmm), KOTOPBIC HMEIOT AOCTYII K IIEPCOHATGHBIM NaHHBIM HITH
KOTOPBIM MOTYT OBITh PACKPHITHI IEPCOHATBHEIE JAHHEIE Ha OCHOBAHH noroBopa ¢ Konceppatopueit
HJIH Ha OCHOBaHHY (eIepatbHOTO 3aKOHa,

- CPOKH 00paGOTKH NEPCOHATEHBIX JAHHEIX, B TOM THCIE CPOKHM HX XpaHEHHS;

- TOPAZIOK  OCYINECTBICHHS CyGBEKTOM NEPCOHANBHBIX JAHHEIX IpaB, I[PeXyCMOTPEHHBIX
benepambHEM 3aK0HOM;

- HaUMCHOBaHHC MM (aMHIHA, MMSI, OTYECTBO M aipec JIMNA, OCYIIECTBISIOMEro 06paboTKy
IICPCOHAIBHBIX NAaHHBIX IO HOPYYEHHIO Korcepraropun, ecmm o6paborka nopydyeHa Wid Oynmer
IIOpY4eHa TaKOMY JIHIy;

- obpamenwue Koncepraropuu u HampaBJieHue € 3arpocos;
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- 00KaIOBaHue NeHCTBHI HiTH Oe3neiicTBIS Koncepaaropum.

7.7. KoHcepBatopus xak omeparop o6s3aHa:
- Opu cO6Ope NepCOHATBHBIX NAHHEIX TIpeNIOCTaBUTE HHpOpMAIKIO 06 06paGoTke HEPCOHATBHEIX
JaHHbIX;
- B CIIyHadX, eClli NEepCOHANbHEIE NaHHBIE GBUTH [OXYYeHBI HE OT CYOBeKTa IEPCOHATBHBIX JaHHbIX,
YBEIOMHTE CYObEKTa;
- [pH OTKase B NpPEJOCTABICHHH [EPCOHAIBHBIX NAHHEIX CYOBEKTY DasbSCHSIOTCS IIOCTENCTRHS
TaKOT'0 OTKa3a;
- ONyONHMKOBaTh HIM HHEIM 06Da3oM OGeCIeqnTS HCOTPaHWYEHHBIH NOCTYyIl K JOKyMEHTY,
OTPEEILIOMEMY €ro IONUTAKY B OTHONIEHHH 06paGoTKH NEPCOHATBHBIX NAaHHBIX, K CBEIECHHSIM O
PEATH3YEMBIX TPEOOBAHUAX K 3aIATE MEPCOHATHHEIX JaHHBIX;
- [IPUHUMATh HEOOXOUMBIE IIPABOBEIE, OPraHA3AMMOHHEIE I TEXHUYECKHE MEPHI WM 00eCeduBaTh
UX TIPUHATHE JULT 3allMTHI [E€PCOHATBHBIX JAHHBIX OT HCIIPABOMEPHOI0 HIIM CIy4aifHOro JOCTyIa K
HHM, YHHITOXCHHS, H3MEHEHHs, GIOKHPOBAHHS, KOIHpOBaHHA, IPEIOCTABIIEHHUS, PACIPOCTPAHEHHS
IIEPCOHANIBHBIX JaHHBIX, & TAKXKE OT HHBIX HEIIPaBOMEPHEIX JCHCTBHN B OTHOIUEHMM IIEPCOHATBHBIX
JaHHBIX;
- A4BaTh OTBETHI Ha 3alIPOCHI M OGpAIIEH s CyGBEKTOB IICPCOHATIBHBIX JAHHBIX, X IPEICTABUTENEH |

YIIOJTHOMOYEHHOI'0 oprasa 1o 3amgure IIpaB CY6'BCKTOB IE€PCOHAIBHEIX JaHHBIX.



